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Purpose

In accordance with University Policy FIN - 023: Reconciling Departmental Accounting Records, Units
must reconcile their Revenue Projects and Expenditure Projects no later than 30 calendar days after
the end of the month.

This procedure provides guidance for the review and certification of transactions processed against
revenue and clearing projects administered through the Integrated System General Ledger module
(GL).

The purpose of the monthly review is to identify and correct mistakes in a timely manner. Any unusual
transactions should be reported promptly to the appropriate dean, department head, or central
financial office.

Additionally, University Policy FIN - 033: Monitoring Cash Balances and Resolving Deficits in Revenue
Projects requires departments to monitor revenue project balances to ensure that the cash balance is
zero or greater before commitments. Without prior authorization, a deficit cash balance in a revenue
project or parent is expressly prohibited.

This procedure excludes the monthly review of Project and Award expenditures (See Monthly Grants
Accounting (GA) Reconciliation Procedure).

Policy or Other Underlying Requirements

FIN - 023: Reconciling Departmental Accounting Records
FIN - 033: Monitoring Cash Balances and Resolving Deficits in Revenue Projects

University Business Intelligence (UBI) - Access to UBI is required to complete the General Ledger
Reconciliation procedure.

Definitions
Reconciliation: A systematic review of accounts against source documents to verify that all charges
are accurate and appropriate, and to identify expected transactions that have not yet occurred.

Cash Balance: Cash position for a revenue project, which can be either positive or negative. Itis
calculated as revenue + expense + net change in assets and liabilities. In the Integrated System, a
negative amount = positive cash balance (not a deficit).

Documentation
Departments and activities must maintain files that are sufficient to support the accuracy and
completeness of data entered into the financial modules of the University’s Integrated System
including departmental records related to deposits or transfers.

This documentation must be retained by the department in accordance with guidelines specified by
the University Records Management Office to satisfy University, state and federal audit requirements,
as well as state and federal records retention requirements.

If you are maintaining reconciliation documents digitally, be sure to follow the Records Management
Guidelines for Digital Record Storage.



https://policy.itc.virginia.edu/policy/policydisplay?id=FIN-023
https://policy.itc.virginia.edu/policy/policydisplay?id=FIN-033
https://policy.itc.virginia.edu/policy/policydisplay?id=FIN-033
http://recon.vpfinance.virginia.edu/ga-reconciliation/ga-reconciliation-procedure
http://recon.vpfinance.virginia.edu/ga-reconciliation/ga-reconciliation-procedure
http://uvapolicy.virginia.edu/policy/FIN-023
http://uvapolicy.virginia.edu/policy/FIN-033
http://ubi.virginia.edu/
http://www.virginia.edu/recordsmanagement/
https://recordsmanagement.virginia.edu/sites/recordsmanagement.virginia.edu/files/GuidelinesForDigitalRecordsStorage.pdf

Responsibilities

Preparer
The Preparer, named the Fiscal Contact in the Integrated System, is responsible for reviewing
each transaction (deposit or transfer journal entry) posted to a GL account string in the
University’s Integrated System to ensure its accuracy, and to ensure that sufficient source
documentation is available.

Approver
The Approver, named the Project Approver or Project Manager in the Integrated System, is
responsible for verifying the legitimacy, appropriateness, and necessity of transactions recorded
in the GL module of the University’s Integrated System.

The same individual cannot be both the Preparer and the Approver.

Alternates

An alternate user may be assigned to facilitate reconciliation of your projects. The alternate user must
be knowledgeable of the relevant policies, procedures, and guidelines for reconciling departmental
records. The assignment of an alternate user does not alleviate the fiscal responsibility of the Person of
Record.

A signed record of the alternate assignment must be kept with the reconciliation documentation. It
must include a list of the projects, date range, and names and signatures of the Person of Record and
the alternate.

Print Version: General Ledger Reconciliation Alternate Assigsnment Form

Digital Version: GL Reconciliation Alternate Assignment Digital Form

Finding GL Reconciliation Data in UBI

GL_Cash_Balance_Summary module in UBI

Departments with one Preparer and one Approver

Step Action

1. Access UBI:
a) Go to ubi.virginia.edu.
b) Click UBI LOGON.
c) Log on to the UBI AccessPoint.

2. Search for GL Cash Balance and press Go.
| | BI UNIVERSITY
BusiNgss INTELLIGENCE
Access PO‘H'M 0 1 y 12 items per page

Category: Attribute: View as:

Al v All



http://training.foc.virginia.edu/GLReconAlternateForm
https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=03c826ce-958d-4847-a9e6-b7557d639b5c&env=na2&acct=67914d5d-612f-4bcf-a72f-275eb59a241e&v=2

3.

4.

5.

Click the GL_Cash_Balance_Summary.qvw thumbnail.

Search Resu|ts 1 result for "GL Cash Balance”

GL_Cash_Balance_Summary. gvw
Last Update: 2017-07-12 04:33

view details

Choose the Fiscal Period.
I4C= 4 & o @ [ * ke[S

I I B I UNIVERSITY BUSINESS INTELLIGENCE

Object Code Num Desc ™

Choose the Revenue Project Org.

I I B UNIVERSITY BUSINESS INTELLIGENCE

e Revenue Project

Diates Fiscal Period " Sep-17
Revenue Proj Num Mame =
. Dirri MBI | ~

Fevenue Proj O

Note: Click on the field
name and either type your
org number or type the org
name. Press Enter or
select your org from the list

that appears.

RSB [Object Code N

Object Code Mum Desc ‘\




Cash Balance Summary for departments with one Preparer and one Approver.

a o & [0 # & | Selct Bookmark ¥ | [SekctRegort ¥ | * More On-Demand
UNIVERSITY BUSINESS INTELLIGENCE GL Cash Balance Summary
Cash Deficit Auth Defict pmpare Periods About Shest
Revenue Project Fund Month to Date |
Fiscal Period - Sep-17 Fund Source - 27,016.96 |
Revenue Proj Num Name  ~ Fund Category N
Revenue Proi MBU " As-College of Arts & Sdences Fund Type N PITD Cash Before Commits |
Revenue Proj Org ~ 31670 AS-Astronomy Funding Type " ~
Revenue Proi Mar N 1,774,147.59 |
PITD Cash After Commits |
Object Code Entity/ State Agen GA Details GL Details -1,057,266.79 |
Obiect Code Num Desc ™ Entitv Code N
Award State Agency Code N es Yes
Amt Type 1 No No
Cash Balance Report: Period Displayed (Sep-17)
“Revenue Proj ~ Fund Type ~ Revenue Proj © - Amt Type ~ = Fund Account ~ Account Desc ~ = Fiscal . MonthTD FYTD PITD BEFORE Commitmg
Num Name Org Source D... Period Commits
;iagsc_“[lrﬁnt ® 4000 © Revenus ° Sep-17 0.00 0.00 -9,500.00
GLRevenus 165 Cumrent ol R , e e
31670 AS- a Funds - Un... 4000 = Revenue = Sep-17 0.00 0.00 -28,741.33
. - = | Astronomy GA ® 1165 Current ® - = Astronomy o S = ch
102538 AS-ASTR  © Operational Disbursements  |Funds - Un... Lsboiss Conference sep-17 o.00 noo 37,735.08
Conf Seminar Lect Total 0.00 0.00 -1,506.27
Total 0.00 0.00 -1,506.27
Total 0.00 0.00 -1,506.27
o 1165 Current ® . - - -
31670 AS- = GL Revenue ® Funds - Un... 4000 = Revenue = Sep-17 0.00 0.00 -3,736.29
A
107539 AS-ASTR @ Operational @ Astronomy Total 0.00 0.00 -3,736.29
Cbservatory
Residence Total 0.00 0.00 -3,736.29
Total 0.00 0.00 -3,736.29
;ﬁgsc_“[lrﬁ"t ® 4000 © Revenus ° Sep-17 -3,657.13 -19,462.93 -1,056,130.39
1041 Current © Aannin S Davarniia e Can.17 oy N -4 441 AR

Departments with MORE than one Preparer and one Approver

Step Action
1. Access UBI:
a) Go to ubi.virginia.edu.
b) Click UBI LOGON.
c) Log on to the UBI AccessPoint.

2. Search for GL Cash Balance and press Go.

SITY

l IBI Univer
Business INTELLIGENCE

AccessPoint

[}
@

12items perpage v

Category: Attribute:
All v All v

GA_ GA_Analys
Ev1

Last Updal

GA_Analysi tuals.qvw

12 02:50

tuals - FYD1- GA_

Last Updal

Last Update: Last Update:

view details

view view




4.

Click the GL_Cash_Balance_Summary.qvw thumbnail.

Search Results 1 result for "GL Cash Balance”

GL_Cash_Balance_Summary. guw
Last Update: 2017-07-12 04:23

view details

Choose the Fiscal Period.

I4Ce=r 4 & o @O [ LB RES

I I B I UNIVERSITY BUSINESS INTELLIGENCE

Fiscal Period

Obiject Code Mum Desc ~
Apr-17
Mar-17
Feb-17

Click the Select Project(s) pane.

UNIVERSITY BUSINESS INTELLIGENCE

Revenue Project

Fiscal Period =
Revenue Proj Num Name =
Revenue Proj MBU =
Revenue Proj Org -
Fevenue Proj Mar

Sep-17

Object Code

Uhiject Code Mum Desc

Maar All g = i = 20 1]"]




7. Choose Project Fiscal Contact, Project Approver or Project Mgr, & Org(s). Click GO.

UNIVERSITY BUSINESS INTELLIGENCE GL Cash Balance Summary

Revenue Project Selections

Revenue Proj Num Name O @ Revenue Project MBU Project Org MBU

999119 AR-Architecture School .i‘-R-Arcf‘itectltre School_

100001 ME-PS Surplus Proparty-E&G AS-College of Arts & Sciences As-College of Arts & Sciences

1 DV-UVA Map AcctCLOSED AT-Athletics AT-Athletics

AS-VGMS Fishery Resource AT-IM-Sports AT-IM-Sports

DA-Batten Fellows-CLOSED BA-Frank Batten Schoal BA-Frank Batten School

D-Historic Presv. Merchant Ac Bl-Business Operations BU-Business Operations

BU-Child Development Ctr BU-Child Development Ctr
BU-Dining Svcs BL-Dining Svcs

100055 DV-Sundry-Annual BU-Housing Div U-Hol_.smg I;:n:

Project Org Department

Revenue Proj Child Num Name i Revenue Proj Closed Dt -
999118 7/23/2002 AR-Arch Dept
100001 MB-PS Surplus Proparty-E&G Acevedo, Kathlesn M 1/14/2003 AR-Arch History Dept

100002 DV-UVA Map AcctCLOSED
100004 A5-VGMS Fishery Resource
100008 DA-Batten Fellows-CLOSED
100007 DV-Historic Presv. Merchant Ac
100008 Dv-Life Insurance Paid by UvA
100005 DV-Life Insurance Paid by Dono
100055 DV-Sundry-Annual

Aldridge, Crystal B AR-Computing Technologies
Allen, Edrina T AR-Deans Office

Allen, Kimberly K {Kim) ! AR-Environ Negotiation
Alpern, David J R-Lands_cape Dept
Anderson, Lucy A L E-Plannlrg Dept
S_

Angevine, Molly Jordan %tu::lent Services
Armentrout, Benjamin K (Kirby) AASC-Designated Stal

te atology Office

100050 Diy-Ath ampag Arnold. Tommye 1 4 AS-Armeri ion /’
Rev Proj Parent Num Name Revenue Project Org QO N Revenue Proj Status Project Contacts

- 10000 PR-President’s Office - 1 Y

RPOO01 MB-Rev Parent, E&G 10005 PR-Major Events ACTIVE Project Fiscal Contact e
ME-Rav Parent, Local General 10010 PR-Board Office APPROVED Project Fiscal Officer i

F& Revenue Parznt 10015 PR-Miller Center CLOSED ProiectFL

Housing Revenue Parent 10020 PR-EOCR Office NEW Revenue Proj Mgr "

RPO021 WS-Parking & Trans Rev Parant 10025 PR-General Counssl ON HOLD

Project Approver

Cash Balance Summary for Department with MORE than one Preparer and one Approver.

UNIVERSITY BUSINESS INTELLIGENCE GL Cash Balance Summary
[Revenue Project Fund Month to Date
Fizcal Period = Sep-17 Fund Source " 17,756.97
Fevenue Proj Num Name = Fund Cateqory
Favenue Proj MBU *| A5-College of Arts & Sdences Fund Type PITD Cash Before Comn|
[Revenue Proi Ora 31670 As-Astronomy Funding Type ~2,648,632.4
Fevenue Proi Mar
PITD Cash After Commif
e e Emiy{E A=Ay ary, GA Details GL Details -2,283,120.
[Object Code Num Desc 7 Entitv Code "
Award State Agency Code Ny ‘fes ‘e
Amt Type " No No
ICash Balance Report: Period Displayed (Sep-17)
“Revenue Proj ~ Fund Type - Revenue Proj © - Amt Type * “Fund Account * Account Desc ~ ' Fiscal = MonthTD FYTD PITD BEFORE
Num Name Org Source D... Period Commits
LL15 Qumert ® 00 ® Revenue B Sep-17 0.00 0.00 -8,500.00
o [Funds - Un...
GoRmene e curente ® Ray - Sep-17 0.00 0.00 -29,741.33
31670 AS- @ Funds - Un... suEnue =0 ! : Sl
. - o Astronomy GA ® 1165 Current © R o Astronomy = Camn
102538 A;’.-AFI‘R o Operational Disbursements Funds - Un... 1500146 Conference Sep-17 0.00 0.00
[Fonf Seminar Lect Total 0.00 0.00 -1,506.27
Total 0.00 0.00 -1,506.27
Total 0.00 0.00 -1,506.27
Ll Donianaig 2 1185 Currant & A000 2 Dovan, = San.l 000 000 2 732220

GL_Details_Recon module in UBI

Departments with one Preparer and one Approver

Step Action
1. Access UBI:
a) Go to ubi.virginia.edu.
b) Click UBI LOGON.
c) Log on to the UBI AccessPoint.




3.

4,

5.

Search for GL Recon and press Go.

l I BI UNiveRrstTY
Busivess INTELLIGENCE

AccessPoint

Category:
All A All

< GA_Analysis_Aciuals - FY01-

Attribute:

+r GA_Analysis_Actuals - FYD§-

View as:

+r GA_Analysis_Actuals - FY11-

12 items per page

v

GL Recon m

GA_Analysis_Actuals.guw

FY05.qvw FY10.qvw FY15.qvw Last Update: 2017-07-12 02:50
Last Update: 2017-07-12 04:08 Last Update: 2017-07-12 04:12 Last Update: 2017-07-12 04:12 view detaie
vigw details vigw details vigw details

Click the GL_Details_Recon.qvw thumbnail.

Search Results 1 result for "GL Recon”

il

GL_Details_Recon.qvw
Last Update: 2017-07-12 04:10

view details

Choose the Fiscal Period.

I I B l UNIVERSITY BUSINESS INTELLIGENCE

UNIVERSITY BUSINESS INTELLIGENCE

Note: Click on the field

FY Mum
Fiscal Period

Fiscal Period/ Project Selections

name and either type your
org number or type the org

Project Own Org Name

Rev Proj ActivityWig
Revenue Project Fla%

Droioct Bime

| name.




GL Details Recon Data for departments with one Preparer and one Approver.

l lgl UNIVERSITY BUSINESS INTELLIGENCE GL Details Recon |—

Select Fiscal Period/Project Selections Journal Entry Selections Fund/Object Code Selections
Dushes FY Mum - 2017 ||GL String 7 Agency 7
Fiscal Period - IR (|Modu=Flag  "GLOnly Entity Code "
Project Num Name N Document No. Fund Source Desc
Project Own Org Mame - SIGIECEEESREmU | JE B=ch Name  ~ Ohiect Code Num Desc ~
MBU Project Own Org Ma... = AS-College of Arts & Sciences [JE Category N Division *| Academic Division
Rev Proj A Centtar *|Arts and Sciences JE Source N
el |F=venue Project Flag N JE Seatus " POSTED
L s OVl | Project Mor ~|Johnson, Barbara Kay
Sedect
Other
Filters

[+ "+l | GL Only Project Activity Detail

*Project Num = “Incurring Org ~ “Project Own -~ ~ Object = Module - Entity - * Fund ~ Posted " &Fiscal . DocMo. - JEBatch
Name Num Name Org Name Code Nu... Flag Code Division ~ SourceD.. Date Period Name
e 1110 Current @ FI-YBMEF
8504 Recov, @ . 1

Pers Ses, GLony ez  efmdmc®Rumds. o sganani7e 7o essan e BV
Span Prgm vision  Unsestricted:... Rvenus 2
8612 Recov, ® Academic ® lEilgf)-ll"!nl ¢ ;T?Brr oF
Cont Sves, GLony ®20 o e T MNe . 23 un2017° 7@ s o DT
Spon Prgm vis Unrastricizd:.., Rvenus 2
5 R 1110 Current ® FI-YBME&F

il GLonly 20 e AcaSemic ® Funds - 29-Jun-2017 @ wet7e gzggn e Y
102533 AS-ASTR ® 21670 AS- 831670 AS- N Division Unrastrictad:..., - Revenue 3

- ) ) Sipan Prgm

Instruction Astronomy Astronomy R
2536 Recov,  © N 1119 Current ® -_:.rBrr'ln-

Departments with MORE than one Preparer and one Approver

Step Action
1. Access UBI:
a) Go to ubi.virginia.edu.
b) Click UBI LOGON.
c) Log on to the UBI AccessPoint.

2. Search for GL Recon and press Go.

l IBI UniversiTy e e e
BusiNgss INTELLIGENCE T :

AccessPoint

Category: Attribute:
All r All v

GL Recon m

Jr GA_Analysis_Actuals - FY06- 4 GA_Analysis_Actuals - FY11- GA_Analy

uals. guw

Last Update: 20 20350
Last Update: 2017-07- Last Update: 20 view details
view details ew details
3. Click on the GL_Details_Recon.qvw thumbnail.

Search Results 1 result for "GL Recon”

=7

GL_Details_Recon.qvw




4. Choose the Fiscal Period.

I I l; ] UNIVERSITY BUSINESS INTELLIGENCE

[ Fiscal Period/Project Selections

PO oL ] e
Projeciiiwm Org Name
ject Owm Org Na...

e Dec-16 E

Aug-17
J!.|I-1?

Apr-17
Mar-17

Feb-17 _|
Jan-17

Nov-16
Oct-16

5.

Fiscal Period

Revenue Proj Num Mame ~
Revenue Proj MBU -
Revenue Proj Org |

Rewvenue Proj Dept
Revenue Proj Mar
Amt Type

Fiscal Period [ Project Selections

O oooaogo

Cash Balan

6. Choose the Project Fiscal Contact & Project Approver or Project Manager.

Project Num Name

100008 DV-Life Insurance Paid
100018 PR-Community Relation
100045 PR-University Commun
100075 AR-Student Activity Fedq

100077 IT- Telephone Local
100092 ST-VPIT Operating
100102 IT-CACS Cost Recovery
100113 IT- EI Services Recover
100119 IT- UERE

Project Approver |
Drofect Fiscal Contact -*_——
Project Fiscal Officer N
Project PI N
Project Mar N

\

10




GL Details Recon data for departments with MORE than one Preparer and one Approver.

GL Details Recon

Sedect Fiscal Period/ Project Selections Journal Entry Selections [ Fund/Object Code Selections
Diivbes FY Mum 2017 GL String Agency
eriod TR | |Moduls Flag GL Only Entity Code
jum Name Document No. Fund Source Desc
ct Own Org Name a JE Barch Name Obiect Cade Num Desc
MBU Project ¢ AS-College of Art= B Sciences | JE Cateqory Division Academic Division
Rev Proj Activ E Arts znd Sciences JE Source
el |F=v=nus Project Flzg JE S=tus POSTED
L S OB | Project Mar Johnson, Barbara Kay
Sederct
Other
Filbers
(R il [ GL Ol ject Activity Detail
*Project Num * “Incurring Org ~ “Project Own = = Object * Module - Entity * Fund * Posted " *Fiscal . DocN
Name Num Mame Org Name Code Nu...  Flag Cade Division = Source D.. Date Period
8604 Recov, @ Acadric ® éllgED.lr‘ent ®
Pers Surs, GLonly @20 = D‘_f?’”* Lj']_s-t'. 4 29-Jun-2017 ® Jun-17® 5580
Spon Prgm vision Unrzstrictad:..,
1110 Current @
g Academic ® Funds - - e 172 85
Drvon e . 23dun2017 Jun-17® 85580
1110 Current: ®
- e Aczdemic ® Funds - Jun-2017 n-17@ 25
102533 AS-AGTR. @ 31670 AS- & 31670 AS- e Division  Unesticted:.., oo Uen Jur-17 ESEED
Instruction Astranomy Astronomy
836 Recov,  ® o o LlOCurent ®

GL_Details-Current module in UBI

BudgetUVA: Gift & Endowment Activity Report

Step Action
1. Access UBI:
a) Go to ubi.virginia.edu.
b) Click UBI LOGON.
c) Log on to the UBI AccessPoint.
2. Search for GL Details and press Go.
UBI UniversrTy 2017, 4:48:22 P
Busivgss INTELLIGENCE o
Accesspon’lt 12 = 12 items per page v
Category: Attribute: View as:
Al v Al v GL Details [ Go|
3. Click on the GL_Detail-Current.qvw thumbnail.

GL_Details-Current_gvw

11




q. Select the BudgetUVA- Gift/Endow tab.

l l BI UNIVERSITY BUSINESS INTELLIGENCE GL Details - Current

GL Acti By Date Range CARS Stamped Transactions Cardinal Stamped Txns

The module opens with the GL Activity tab selected by default.

5. Run the report for a specific fiscal period and project owning org, do the following:
e Select a value from the Fiscal Period field.
e Select your organization from the Project Own Org Name field.

Filter Selections |
FY Num 2019
Fiscal Period -
Project Num Name N
Project Own Org Name 7
MBU Project Own Org Name ™ AR-Architecture School
Award Num Name -
Award Mar
Fund Source Desc
Object Code Num Desc

4

Note: The report can be run using any filters that work for your organization (i.e., by MBU
Project Own Org Name, Project Fiscal Contact, etc.).

The resulting report displays the applicable project-award combinations for the associated objects codes and
corresponding amounts that should match your GL Recon amounts:

| B I UNIVERSITY BUSINESS INTELLIGENCE

Filter GL Recon
FY Num 2018 Project Fiscal Contact -, For more information on using this report, see the
Fiscal Period ~ T (Froject Approver b
Project Num Name N Project Mar b ‘BudgetUVA: Gift & Endowment Activity Report User Reference Guide,' at:
Project Own Org Name -
MBU Project Own Orq Name  ~|AR-Architecture School https: //fro.vpfinance.virginia.edu/system/files/BudgetUVA-GiftEnd-Act_URG.pdf
|Award Num Name |
L wvard Mar - . : .
| N (click anywhere on this note to follow the link)
Object Code Num Desc -
Select
other
L (BudgetUVA: Gift & Activity
7y Ml [Project Num Name - Award Num Name - Award Mgr - C Fund ~ Object Code - C Project Own ~ JE Batch Name = JE Line Desc ~ CFiscal Period - Posted ~ DocNo. - Amount]
& Source Num Desc Org Name Date
Num
4506 Gifts-Via  © DV-MJHUN Remote deposit 7/2/18 02- @
/2] 218 © 180 02-Jul-2018© E
fee, Bruce &, o Affil Fdns 31100 AR-Deans  © JUL-2018 11:57:50 Remote deposit 7/2/18 Jul-18°  02-1ul-2018 © 186528 5,000.00
1100642 AR-Grad Student © DRO00S3 AR-Grad ~ © (Rllen) (Direct Deposit  Office DV-RHROP Remote Deposit 073018 30- & N P .
- e onty s 1o18i0n Remote Deposit 073018 JU-189  30-1u-2018© 187166 2,200.00
otal -7,200.00
ee, Bruce @, o 4506 Gifts-Via © 31100 AR-Deans & DV-DLEGH Dept Alloc Change Request  © Dept Alloc Change ° 118€] 12-7u1-2018®|00615 00000
100649 AR-Architect ~ © DRODD60 AR- o llen) Affil Fdns (Dir...  Office 12-1UL-2018 08:45:22 Request g
lcifts Architect Gifts el SETa
DV-DLE6H Dept Alloc Change Request @ Dept Alloc Change ° 2@ 1910 o
4506 Gifts-Via  © 12-JUL-2018 08:45:22 Request JuH189)| 12-uF2018 |90615 500000
lee, Bruce  © Affil Fdns 31100 AR-Deans  © DV-MIH6UN Remote deposit 7/2/18 02- ©
° / 1218 © 188 02-u-20188 E
DRO0065 AR-Arch- @ (llen) 2072 (Direct Deposit  Office JUL-2018 11:57:50 Remote deposit 7/2/18 Juk18®| 02-3ul-2018 ®|186528 76942
100654 AR-Arch- Gifts - © el only) DV-RHROP Remote Deposit 073018 30-  ©
o 18©  30-Ju-2018© E
oois 1o 180n Remote Deposit 073018 -89 30-1u-20189 187166 281.85
otal 3,048.73
lee, Bruce  © 4836 Internal @ 31100 AR-Deans  © MA: 19501214 FI-IIP INTEREST ® Pool 1 Qrly Interest @
° 180 239020180 :
DRO0073 AR-Instit @ (Allen) 207 Investment In... _ Office ALLOCATION POOL 1 Jul-18 UVA Earned JuH189| 232018 9|33752 916
100662 AR-Instit Sustain © 1%
otal -49.16
- 0 . o Frw N DIST- % © % we
8915 Non 31100 AR-Deans FI-WRA) P19 ENDOW DIST-PEFINZ 56 Transfer % FY19 Endow 8% 73 uF20189] 19269 s
= === 2= —_——

Hint: Using the “Collapse All” functionality in UBI will hide the report detail to provide only the total
amount that should be budgeted in BudgetUVA.

6. Right click on the minus button in the Award Num Name Field.
7. Select the “Collapse all” option from the menu that appears.
Award Num Name ~ Award Mgr - ©Fund o
Source
Num
DRO0053 AR-Grad LEE E'mm ° 2075 ©
Student Fin Properties...
Expand all

DROOOGO AR- | Callapse Dimension Columns
Architect Gifts
Clear All Selections

Copy




The resulting report displays showing only the total amount per project-award combination.

BudgetUVA: Gift & Endc t Activity

Project Num Name  ~ Award Num Name ~ Amount

100642 AR-Grad Student® DR0O0053 AR-Grad @ 7 200.00

Fin Student Fin ! i

100649 AR-Architect © DRO00G0 AR- L]

Gifts Architect Gifts 3,000.00
-Arch- @

100654 AR-Arch- Gifts @ g;&onﬁ AR-Arch 3,048.73
- T

100662 AR-Instit Sustain ® DRO0073 AR-Instit -49.16

Sustain

100668 AR-Rucker Wj @ ER00345 AR-Rucker ©

Arch 'W3J Arch 29,856.31

100669 AR-Grinnalds ~ © ER00346 AR- ° 132875

Quasi Grinnalds Quasi ! .

100670 AR-Martin Book © ER00347 AR-Martin © 270,78

Awrd Book Awrd :

: ER00348 AR- -]
- - _

100671 AR-Architec Schl @ o0 o 3,037.94

100672 AR-Darden Wd © ER00349 AR-Darden © 325087

Mem Fd Wd Mem Fd ! i

GL Reconciliation Certification in UBI

Step Action
1. Access UBI:
a) Go to ubi.virginia.edu.
b) Click UBI LOGON.
c) Log on to the UBI AccessPoint.

2. Search for GL Recon and press Go.

123 Nexi»

AccessPoint

UniversrTy o
Last updated 7/12/2017, 4:43:22 PM
Busmess INTELLIGENCE

12 items per page v

Category: Attribute: View as:
[ai v [a v & [t Rezon N oo
3. Click the GL_Details_Recon.qvw thumbnail.

Search Results 1 result for "GL Recon”

=

< GL_Details_Recon.qvw
Last Update: 2017-07-12 04:10

view details

13




4.

5.

6.

Click the GL Recon Certification tab.

By Date Range

GL Details Recon

GL Recon Certification

/ Journal Entry Selections

FY Num
Fiscal Period
Project Mum Name

Project Own Org Mame

MEBL Project Own Org Na... ~
Rev Proi Activity Center

Dates

Fiscal Period/Project Selections

GL Sigh

[
le Flag
WOocument No.

JE Batch Name
JE Category

JE Source

Choose the Fiscal Period, Project Own Org Name, Project Fiscal Contact, and either Project

Approver or Project Manager.

] UNIVERSITY BUSINESS INTELLIGENCE

GL Details Recon

Fiscal Period 0./ Project Own Org Name

PO o

Jul-17 10005 PR-Major Events
Adil-17 10010 PR-Board Office

Jun-17 10015 PR-Miller Center

May-17 10020 PR-EQCR Office

Apr-17 10025 PR-General Counsel
Mar-17 10030 PV-Planning & Evaluation
Feb-17 10035 PV-Assessment & Studies
Jan-17 10040 AS-VA Quarterly Review
Dec-16 10045 PR-VA Health Policy Center
Nov-16 10050 DE-Diversity Office

Absher, Davis
Acavedo, Kathleen M
Adams, Paula Renee
Adrian, John M

Allen, Kimberly K {Kim)

Project Approver Q Proj r Q
Abatzis, Vaia T cton, Scott T
Abbas, Tarek A Ahmed, Ismai

Abounader, Roger Aldridge, Crygftal B

Acevedo, Kathleen M Aldridge, Q
Achilles, Manusla Alimard gristina M
Acton, Scott T Aliji, rije (Buki)
Adams-Ramsay, K S AllzgffEdrina T

Adams, Beverly C
Adams, Elizabeth Hope
Adams, Reid B I

Kimberly K (Kim)
Shenda Denise
, Mary Beth (Beth)

Four selections must be made in order to generate the certification form: Fiscal Period, Project
Own Org Name, Project Fiscal Contact, and Project Approver or Project Mgr.

the correct person.

Tip: Once you chose a Fiscal Period and an Org, the employees who are Fiscal Contacts
and Approvers for that Org will be in white at the top of the list making it easier to find

Certification Tab.

Note: Any selection(s) made in the GL Activity Tab will populate in the GL Recon

Place the cursor on the table, right click, and choose Print.

GL Details Recon

10000 PR-President’s Officz
10005 PR-Maijor Evenis

10030 PV-Planning & Evaluation
10035 PV-Asszszmeant & Stedies

10040 AS-VA Quarterly Review

Project Mgr
Johnson, Barbara Kay
Acavedo, Kathleen M

Aldridge, Crystzl B
Aldridge, Ruth O

| Alimard, Kristina M
Aljli, Bukurije (Buki)
(Allen, Edrina T

[Allan, Kamberty K (Kim}
[4llen, Shends Deniss

GL Reconciliation Report - Project Fiscal Contact: Johnson, Barbara Kay: Project Approver: Skrutskie, Michael F; Fiscal Period: Jun-17; Project Own Org Name: *31670°

Project
1025
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7.

Right click and choose Print.

I GL Reconcliatasn Report - .

|

142 AS-ASTE Haslion Frof Exdow

Selection Status:

Praject Fiscal Comtact  Jobmson, Barbara Kay Selecall
Fraject Approver Skrotskie, Michael F
Fiscal Perissd Tem-17

[Praject Own Org Name 31670 AS-Astronomy

0k
i

A Accelerators
Comale ihercut
View source

Inupre? elerment

Emcoding

A bo Bevonies..

[ Print..

Print previeve...

location on the menu.

Note: The pop-up menu may look different based on the
browser. There will be a print option, but it may be in a different

the top.

Note: The printable certification opens comes in a new browser tab. If the
certification page does not open automatically, check the browser tabs along

Print (or save) the Certification page.

Important: Print (or save) a
certification page for each Fiscal
Contact, Approver/Project Manager,
and Org combination.

= Print [
ALy
General | Options
Select Printer
=hImageNow Printer #hSend To OneNote 2016
= Microsoft XPS Document Witer
=5 Send To OneNote 2013
« (0 ] ’ I
Status: Ready [ Prit to il
Location: FOC
s
Page Range
@A Nlfber of copies: 1
Selection Curent Page
7 Pages: 1 Collats
231 1213
Enter either a single page number or a single 1 1/
page range. Forexample, 5-12

I Prnt i Cancel Apply

Note: If using the digital GL Reconciliation Approval Form, make sure to save as PDF for

Guidelines for Digital Record Storage.

attaching within the DocuSign workflow. Be sure to follow the Records Management
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https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97c4a13e-2f01-41fb-9d90-69d143305f3c&env=na2&acct=67914d5d-612f-4bcf-a72f-275eb59a241e&v=2
https://recordsmanagement.virginia.edu/sites/recordsmanagement.virginia.edu/files/GuidelinesForDigitalRecordsStorage.pdf

10. After completing the reconciliation, the Preparer and Approver must sign and date the Certification
page on paper (as shown below) or attach the Certification page and sign in DocuSign.

GL Reconciliation Report - Project Fiscal Contact: Johnson, Barbara Kay; Project Approver: Slowiskie, Michael F; Fiscal Period: Jun-17; Project Own Org Name: 31670 AS-Astrononny
Project Nmm Name Amennt
10

1
1
1
10
1
1
1
1

Selection Status:
Project Fiscal Contact  Johnson, Barbara Kay

. " Lot 1 0 7 7 o ~ ) >
K e, Slerutskie, Michael F e,////f?'///?// ,,,4/,/‘,11,/, IO 77

Fiscal Period Jun-17
Michael Skrutskies 7/13/17

Project Own Org Name 31670 AS-Astronony

Preparer Procedure

Gather and Review Information
Prior month’s GL reconciliation notations for corrections, etc.
Departmental records related to deposits or transfers for GL projects being reconciled.

Review Cash Balances
The Cash Balance Summary shows the cash available in a revenue project. Cash is calculated by
determining the net amount of revenue less expenditures and changes in assets and liabilities for
the project-to-date.

Click on each project in the GL Cash Balance Summary Module and confirm that the project has a
cash balance of zero or greater before commitments. Note: Your selections are highlighted in
green.
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UNIVERSITY BUSINESS INTELLIGENCE GL Cash Balance Summary Troe = search -
Revenue Project Fund Month to Date
Fiscal Period " Sep-17 Fund Source y 2075 0.00
Revenue Proj Num Name - 105236°AS-ASTR McComick Gift Fund Category *| Restricted
Revenue Proi MBU *| AS-College of Arts & Sdences Fund Typ= *| Operational PITD Cash Before Commits
Revenue Proi Org * 31670 AS-Astronomy Funding Type " Gift 47 218.88
Revenue Prof Mar " Johnson, Barbara Kay I
PITD Cash After Commits
Object Code Entity/ State Agency GA Details GL Details -47,218.88
Obiect Code Num Desc Entitv Code " 10
Award State Agency Code y es Yes
Amt Type " Mo No
Cash Balance Report: Period Displayed (Sep-17)
“Revenue Proj ~ Fund Type - RevenueProj © - Amt Type = 2 Fund Account ~ Account Desc = “Fiscal - MonthTD FYTD PJTD BEFORE Co
Num Name Org Source D... Period Commits
CLRevenue  ® 2075 Cument® 00, ® Revenue s Sep-17 0.00 0.00 -00,853.28
Funds - Reu.
31670 As- = GA ® 2075 Current ® . o Mccormick Gift For © - -
Operationsl © Astronomy Dishursements  Funds - Re... |Dhoi2¥ Astronomy ==p-17 0.00 000 TR
105236 AS-ASTR. # .
McCormidk Gift Total 0.00 0.00 47,218.
Total 0.00 0.00 -47,2
I Total 0.00 0.00 -47,218.88

If the project has a black negative number in the Total Cash Balance BEFORE commits column, the

project has a balance of zero or greater, meaning it is NOT in deficit. If the project has a red
positive number in the Total Cash Balance BEFORE commits column, the project has a balance
less than zero, meaning it is in deficit. If the deficit is unauthorized, the Treasury Department may

charge interest. Notify the Approver of any projects that are in deficit.

Note: Subtotals associated with the GA disbursement line will often be red,
because they are debits against the project.

The GL Cash Balance Summary module in UBI provides more ways to monitor cash balances.
See the GL Cash Balance Summary Quick Reference Guide in the Training & Resources section

of the UBI Community for other ways to monitor GL cash balances.

Click the back button at the top to get back to the full list of projects. Repeat - monitoring all

projects.

& o & [0 i e | Selct Bookmark

NIVERSITY BUSINESS INTELLIGENCE

d Sep-17 Fund Soun
* 105236 AS-ASTR McCormick Gift Fund Cats:
" A5-College of Arts & Sdences Fumnd Type
* 31670 AS-Astronomy Funding Ty

Rewerue Profglar "\ Johnson, Barbara Kay

Entity/ 5i
Object Code Num Desc ™ Entitv Cod
Award Sta
Amt Type
Cash Balance Report: Period Displayed (Sep-17)

*Revenue Proj - Fund Type - Revenue Proj " - Amt Type = Fun
Mum Mame Ora Son
GL Revenus o 2073
Fundsg
31670 AS- = GA @ 2075
. o Operational @ Astronomy Disbursements Fundd

105236 AS-ASTR. = Total

McCormidk Gift

Towol

17



https://ubicommunity.virginia.edu/docs/DOC-1192-quick-reference-guide-gl-details-module
https://ubicommunity.virginia.edu/

Review Gift/Endow Transactions in GL Details - Current Module
The BudgetUVA — Gift/Endow Tab in the GL Details — Current module shows Gift & Endowment GL
Activity that would have previously been installed in Oracle. The amount in the BudgetUVA —
Gift/Endow Tab should match the amount in the GL Details Recon module for all Gift and
Endowment projects. It is easiest to check this by opening both modules and “Collapsing all” in the

award column.

BudgetUVA: Gift & Endowment Activity

Project Num Name

Fin
100649 AR-Architect
Gifts

100654 AR-Arch- Gifts

100668 AR-Rucker Wj
Arch

100642 AR-Grad Student

100662 AR-Instit Sustain

GL Only Project Activity Detail
= Project Num ~ Amount
Name

Amount 100642 AR-Grad
Student Fin 7,200.00
o
‘/
-7,200.00
‘ -
1006'49 AR- -5,000.00
-5,000.00
3,948.73 . .
i 3,948.73
-49.16 Arch- Gifts
-
e 100662 AR-Inst
i 0.00
Sustain

-\
100668 AR- -29,856.31

Rucker Wj Arch

If something doesn’t match, like the one above in blue, you should expand that project and look at
the details. Something might have been coded with an incorrect fund source or object code. If you
are having trouble figuring out why they don’t match, you can email recon@virginia.edu for help.

Note: The BudgetUVA Gift/Endowment tab will only bring up projects that are for gifts &
endowments, so you should skip over other types of projects listed in your GL Only Project Activity

Detail report.

B

dgetUVA: Gift & Endowment Activity

Project Num Name  ~

100642 AR-Grad Student®
Fin

100649 AR-Architect
Gifts

100654 AR-Arch- Gifts

100662 AR-Instit Sustain
100668 AR-Rucker Wj

Arch

100669 AR-Grinnalds
Quasi

100670 AR-Martin Book
Awrd

100671 AR-Architec Schl
100672 AR-Darden Wd

Mem Fd

100673 AR-Pate Je Mem
schl

100674 AR-Grinnalds
Jc&Cf

100675 AR-Newman B

Ll

-29,856.31

Amount

-7,200.00,
-5,000.00
3,948.73

-49.16

-1,328.75

-279.78
-3,037.94
-3,250.87
-9,398.76
-5,735.17

-3,358.37

GL Only Project Activity Detail

*Project Num ~ Amount
Name

100617 AR-

Supply Shop 462

T~

-45,687.32 -

618 AR-Inst

L
-11,229.32 <4

Student Fin -7,200.00

100649 AR-

Architect Gifts -5,000.00

These projects are not
Gift or Endowments, so
they won't be listed in
the BudgetUVA: Gift &
Endowment report.

18



mailto:recon@virginia.edu

Review GL Detail Transactions
The GL Details Recon module shows transactions for a specified accounting period (MMM-YY)
that were entered in the GL module or are non-PTAEOQ type transactions (such as SIS
transactions).

All Detail transactions should be checked for appropriateness, accuracy, and existence of
supporting documentation. The preparer should verify that all transactions are correct. A
checklist is provided in the resource section to organize your review.

UNIVERSITY BUSINESS INTELLIGENCE GL Details Recon
By Date Range About MyShest
Fiscal Period / Project Selections Journal Entry Selections Fund/Object Code Selections “Show Posted
FY Num - 2017 (GL String *|10.101978.1125.4820.21020.0000 Agency - | DR Amt | CR Amt
Fiscal Period D | |Module Flag GL Only Entity Code 10
: . 0.00 4,515.24 —
Project Num Name - _ Document No. - Fund Source Desc *1125 Current Funds - Unrestricted: Sa... | | "
Project Own Org Name - EloENCANENcomBinllSnaii | |E Batch Name  ° Object Code Mum Desc  ~|4820 Other Income ﬁ
MBU Project Own Org Na... *|SA-Dean of Students JE Category UVA Receipts Difference
|BsaRoas Activit Cantar mblaacomb Hall and UPC JE Source " UVA Manual (4,515.24)
Fevenue Project Flag Y JE Stat - Pos -
- Michas| Charles I I l
IGL Only Project Activity Detail l * l l *
* Project Num =  Incurring Org = " Project Own ~ ™ Object Code - Module -~ Entity ~ ™ Fund Source = Posted o [P Fi | . DocNo. ~ JE Batch * JE Line Desc * JE Source ~ JE - Amoun|
Name Num Name Org Name Num Desc Flag Code Desc Date isca Name Category

Period

o 54102484 [101] ®

= =
NEWCOMB RLERSE

UVA Manual ® UVA Receipts -1,695.1
CASH
19-Jun-2017© Jun-17 8178134 S DEPOSIT 19-
JUNE-2017 54102484 [101] ©
13-JUN-2017  WENDOR LEASE UVA Manual ® VA Receipts -375.0|
1125 Current ~ © 14:31:43 (WELLS FARGO)
Funds - - &
101978 SA- ® 31020 cA-Neweomb @ 21020 SA- ® 4830 Other ° Unrestrictad: ﬁ’é'.l'.'CUMB 54102485 [101] ©
Newcomb HE :‘ I_ 4 UPC E Newcomb Hall 1 GLOnly ® 10 ® Sales & Services 178322 ®|pcy VENDOR LEASE UVA Manual ® UVA Receipts -375.0)
endor Rental =lEn and UPC neems of Ausdliary bEsmErT 2., (WELLS FARGO)

Things to look for:

Revenue Project Flag - If the answer is “N”, the associated project is not a revenue
project and any transactions recorded need to be reversed and re-entered to an
appropriate revenue project.

GL Only Module Flag - Any GL Journals entered using a GM Only object code must be
corrected. These journals will not be included in the calculation of cash. Please
contact Accounting Services for assistance correcting this type of journal.

Note: Closing a project to prevent charges from processing in GA does not prevent
activity in the GL, so all non-revenue projects should be reviewed monthly.

Sign GL Reconciliation Form
After the preparer has completed the reconciliation (checked detail transactions for
appropriateness, accuracy, and the existence of supporting documentation) print the GL Recon
Certification page from UBI, sign/date, and forward it to the Approver or if using the digital GL
Reconciliation Approval form, save the GL Recon Certification page from UBI, sign/date in
DocuSign, and forward it to the Approver.

By signing and dating the form, you are certifying:
After review of the period GL Details Recon data and the GL Cash Balance Summary, to the
best of my knowledge all transactions posted to these revenue projects are legitimate,
appropriate, and necessary. Where required, corrections have been or will be requested to be
made in the Integrated System. Any revenue project with a cash balance less than zero will
be resolved by the end of the current quarter or will contact the Office of Treasury
Management to resolve the deficit.
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http://www.virginia.edu/finance/genacct/acctsrvc.html
https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97c4a13e-2f01-41fb-9d90-69d143305f3c&env=na2&acct=67914d5d-612f-4bcf-a72f-275eb59a241e&v=2
https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97c4a13e-2f01-41fb-9d90-69d143305f3c&env=na2&acct=67914d5d-612f-4bcf-a72f-275eb59a241e&v=2
http://treasurer.virginia.edu/contact-location
http://treasurer.virginia.edu/contact-location

No GL Recon Certification Page

If there have been no General Ledger transactions for the month, you will not be able to pull the
GL Recon Certification Page. In order to have something to certify, print the GL Cash Balance
Summary. Pull the GL Cash Balance Summary. Right click and print. From the Print Preview
screen, right click and print (make sure that your printer is set to print the file in the Landscape
view). Sign/date the form and forward it to the Approver or if using the digital GL Reconciliation
Approval form, save the GL Cash Balance Summary page from UBI, sign/date in DocuSign, and
forward it to the Approver.

By signing and dating this form, you are certifying:
After review of the period GL Details Recon data and the GL Cash Balance Summary, to the
best of my knowledge all transactions posted to these revenue projects are legitimate,
appropriate, and necessary. Where required, corrections have been or will be requested to be
made in the Integrated System. Any revenue project with a cash balance less than zero will
be resolved by the end of the current quarter or will contact the Office of Treasury
Management to resolve the deficit.

Revemne Proj Num Name FundType  |Revenue Proj Org | Am Trpe Fund Source Desc Accomnt | Acconnt Desc Fiscl Peiod MonthTD, Fy7D,  PIDEEFORE Commimenbio  BIIDC)

1115 Current Funds - Unrestric
1165 Cur: Jorestnicted: Other S
1 1165 Currant Funds - Unrestricted: Other S

Selection Saaus:
Revenue Prej Org AL AL

Pritesos S Lisbora fodown 5/50/57 MichaelSkrutskie  9/13/17

Approver Procedure

Review Cash Balances
Review the cash balances in the GL_Cash_Balance_Summary module in UBI. If a revenue
project has a cash balance less than zero that will not be resolved by the end of the current
accounting quarter, the Approver should notify the appropriate Dean or department head, and
the Office of Treasury Management with a plan to resolve the deficit.
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https://na2.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=97c4a13e-2f01-41fb-9d90-69d143305f3c&env=na2&acct=67914d5d-612f-4bcf-a72f-275eb59a241e&v=2
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http://treasurer.virginia.edu/contact-location
http://treasurer.virginia.edu/contact-location

UNIVERSITY BUSINESS INTELLIGENCE GL Cash Balance Summary -
Revenue Project Fund Month to Date
Fiscal Period . Sep-17 Fund Source = 2075 0.00
Revenue Proj Num Name -~ 105236/A5-ASTR. McCormick Gift Fund Cateqory ~| Restricted
Revenue Proj MBU " As-College of Arts & Sdences Fund Type ~| Operational PITD Cash Before Commits
Revenue Proj Org - 31670 AS-Astronomy Funding Type - Gift N
Revenue Proj Mar "\ Johnsan, Barbara Kay 47,218.88
PITD Cash After Commits
Object Code Entity/ State Agen: GA Details GL Details -47,218.88
Obiect Code Num Desc Entity Code 10
Award State Agency Code fes Yes
Amt Type No No
Cash Balance Report: Period Displayed (Sep-17)
“Revenue Proj - Fund Type ~ Revenue Proj - Amt Type * CFund Account ~ Account Desc ~ < Fiscal = MonthTD FYTD PITD BEFORE Co
Num Name Org Source D... Period Commits
GLRevenue @ 2075 Cument® o0, © Revenue ® Sep-17 0.00 0.00 -50,853.28
Funds - Re...
31670 AS- S GA ®|2075 Current ® . o Mccormick Gift For © - P
Operational @ Astronomy Disbursements  Funds - Re... | DRoi2¥7 Astronomy ep-17 .00 n.oo 43,634.40
105236 AS-ASTR. #® =
MeCormick Gift Total 0.00 0.00 -47,218.
Total 0.00 0.00 -47,2
I Total 0.00 0.00 -47,218.88

Review GL Detail Transactions
Review the GL transactions in the GL_Details_Recon module in UBI ensuring the data are
accurate and the transactions are reasonable and necessary.

UNIVERSITY BUSINESS

INTELLIGENCE

GL Details Recon

(WELLS FARGO)

By Date Range About MySheet
Fiscal Period /Project Selections Journzl Entry Selections Fund/Object Code Selections
FY Num ¥ 2017 | [6L String -/10.101978.1125.4820.21020.0000 Agency ] [ DR Amt [ CR AmE
Fiscal Pericd - I | |Module Flag ~|GL Only Entity Code 10
Project Num Name - ISR S Nencomb R endan | |Document No. Fund Source Desc ~|1125 Current Funds - Unrestricted: Sa... | o0.00 | 4515.24
Project Cwn Org Name - FlEN SN cemBHSllSndl | [IE Bstch Name Object Code Num Desc  ~|4820 Other Income
MBU Project Own Org Na... ~|SA-Dean of Students JE Category “ UVA Recsipts Difference
Fiev Proj Activity Canter Newcomb Hall and UPC JE Source UVA Manual (4,515.24)
Revenue Project Flag ir JE Status *|Pasted
Project Mar *|Kozuch, Michael Charles
EL Only Project Activity Detail »
*Project Num - ” IncurringOrg -  ProjectOwn - ~ Object Code - Module - Entity - ° Fund Source - Posted " | e _DocNo. - JEBatch - JELineDesc - JESource - IE Amount
Name MNum Name Org Name MNum Desc Flag Code Desc Date E'::‘:Id Name Category
54102484 [101] #
SA-CMHSFU ® ypnnoR LEASE s T o .
NEWCOME | UvA Manual ® UVA Receipts -1,695.12
CASH B
19-Jun-2017 2 Jun-17 (178134 © DEPOSIT 13-
JUNE-2017 54102484 [101] ®
15-JUN-2017 VENDOR LEASE  UVA Manual ¥ UVA Recsipts -375.00
1125 Current @ 14:31:43 (WELLS FARGO)
01978 SA- e weamp © 21020 SA- . her s Eﬂg:trictec: ﬁ’:"c{,‘ﬁ? ® s4100485 [101] ®
zvcomb Hi- ;;OI“:_‘?‘\U’CE"“'“ Hevicomb Hall ?f::_n‘;t = GLonky @ 10  Szles 8 Services 178322 @ oo VENDOR LEASE  UVA Manual ® UVA Receipts -375.00
‘'endor Rental and UPC of Awdliary DEPOSIT 2... | (WELLS FARGO)
Enterprisss
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Sign GL Recon Certification Page

By signing and dating this form, you are certifying;:
After review of the period GL Details Recon data and the GL Cash Balance Summary, to the
best of my knowledge all transactions posted to these revenue projects are legitimate,
appropriate, and necessary. Where required, corrections have been or will be requested to be
made in the Integrated System. Any revenue project with a cash balance less than zero will
be resolved by the end of the current quarter or will contact the Office of Treasury
Management to resolve the deficit.
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http://treasurer.virginia.edu/contact-location
http://treasurer.virginia.edu/contact-location

Resources

ReconUVA website

GL Reconciliation Checklist — GL Details Recon Module

Records Management’s Guidelines for Digital Record Storage

Training
Instructor-led - Reconciling General Ledger Revenue

To maintain strong Internal Control standards, it is important to reconcile your revenue
accounts as well as your expenditure accounts. This course is designed to help UVA staff
and faculty who prepare, review, and approve revenue reconciliations navigate the
General Ledger (GL) revenue reconciliation process at UVA using University Business
Intelligence (UBI). We will discuss how to accurately complete your monthly revenue
reconciliations in compliance with UVA policy and procedures.

UBI Community
Quick Reference Guide: GL Cash Balance Summary
Quick Reference Guide: GL Details Recon

Other

Related Policies:
FIN - 021: Internal Control
IRM - 017: Records Management

GA Reconciliation Procedures:
Monthly Grants Accounting (GA) Reconciliation Procedure

Updated: May 2020
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http://recon.vpfinance.virginia.edu/gl-reconciliation
http://training.foc.virginia.edu/GLReconChecklist.pdf
https://recordsmanagement.virginia.edu/sites/recordsmanagement.virginia.edu/files/GuidelinesForDigitalRecordsStorage.pdf
http://foc.virginia.edu/finance-training
https://is.admin.virginia.edu/OA_HTML/RF.jsp?function_id=1013519&resp_id=-1&resp_appl_id=-1&security_group_id=0&lang_code=US&oas=ZClUNdfpupv0p1TR5Jg_Rg..&params=kt7qzusyCnjN8DXnpmbyaIGopASPgQ5DDJmztPJz0-XegjOgRqfzK7T3cyNd8EbXHucieKObMa1z7RMPe2i3kA
https://ubicommunity.virginia.edu/
https://ubicommunity.virginia.edu/docs/DOC-1192-quick-reference-guide-gl-details-module
https://ubicommunity.virginia.edu/docs/DOC-1192-quick-reference-guide-gl-details-module
https://ubicommunity.virginia.edu/docs/DOC-1193-quick-reference-guide-gl-cash-balance-summary
http://uvapolicy.virginia.edu/policy/FIN-021
http://uvapolicy.virginia.edu/policy/IRM-017
http://recon.vpfinance.virginia.edu/ga-reconciliation/ga-reconciliation-procedure
http://recon.vpfinance.virginia.edu/ga-reconciliation/ga-reconciliation-procedure




