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Introduction to Budgeting at UVA | Course Objectives

After completing this course, you will understand the following:
« The goal of Adaptive Planning

» The goal of Workday
« How Adaptive Planning and Workday interact
« Security Levels and Access

« The purpose of each type of Input Sheet
« How to Navigate Input Sheets

« Adaptive Planning Reports
« Workday Reports for Budgeting
» QlikSense Reports for Budgeting
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Introduction | Key Terminology

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

Workday Term Definition

The financial condition and strategic and administrative plans of an organization thatinclude
information on sources, uses, activities, and purposes or goals. An estimation of sources and
uses over a specified future time period and is usually compiled and re-evaluatedon a
periodic basis.

Financial Budget

Adaptive Planning has Compensation Sheets to budget compensation and fringe benefits at
the Position level. There is the option of usinga Placeholderif you want to budget for a
position that is not yet filled. Workday HCM data will come into the Adaptive sheets but is for
informational purposes only.

Position Budget

Ledgers store universitytransactions from journal entries used for managerial and external
reporting. The ledger includes accountsfor assets, liabilities, net position, revenues, and

Ledger expenses also known as the FDM (this is the UVA chart of account). In WD, there is an Actuals,
Commitments, and Obligations ledger
S Identifies and categorizes the specifictype of spend for a transaction and provides a sub-
pend Category e : , ,
classification of the ledger accountto provide more granularity for reporting.
|dentifies and categorizes the specifictype of revenue for a transaction. Provides a sub-
Revenue Category

classification of the ledger accountto provide more granularity for reporting.

A
Ak NERSITY UVA



Introduction | Key Terminology

Definition

Workday Term

Pavroll Oblications Payroll Obligations are journals created to earmark funds for salary expenses in future
y & fiscal periods. Workday Payroll Obligations are for filled positions.

The process of identifyingand assigning payroll-related costs to specific FDM values and
worktags. Adaptive and Workday do not push or pull thisinformation between systems.

Payroll Costing
Allocation

The following terms are Workday Terms you will hear, but do not relate to your Budget:

Payroll Commitments Payroll Commitments refer to vacant positions only.

A Workday term unrelated to the Budget. Thisterm is used to capture the date of a
Budget Date . ,, - "
transaction - also often referred to as the “date incurred”.
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Introduction | Adaptive Planning and Workday

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

: : wdrkday
W Adaptive Planning Built for the futurer
Budget developmentactivities Day-to-day operational
and strategic planning FDM activities
. Detailed Budget Models with Actuals » Source transactjon detqils, such as
additional budget information, T Purchase Order information,
including commentary COmmim{ents worker-related information (HCM),
* Current-year Forecasting o etc.
capabilities Obligations . W(.)r!<dalybontljy c:nsudrr;e: thte
. . i original budget and lates
2 LA RTINS Annual Budget forgecast vers%ion for the current

» Scenario Modeling capabilities
: year
Revised Annual

Budget

OFP&A ;
Unit Budget Fiscal Tech
Provost
o . ) Manager Faculty Member
Administrative Associate Dean )
. Department Chair
Budget Officer \/

2= [ INIVERSITY )
!Lll.l,l!q TRGINIA UVAFinance




Introduction| Integration

!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

£} Integration between

O

Budget

\/V Adaptive Planning Worlffjﬂ?_'

Actuals
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Introduction| Integration

Workday - Adaptive
S
==

Actuals come into Adaptive after month-end

) Workday Chart of Account

) HCM Data

Adaptive - Workday:

) Financial budget goes nightly

IMl Position budget weekly on Monday morning
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Introduction| Security and Access

Access

To request access or modification to your existing Adaptive access, email AskFinance@virginia.edu and
ensure that you:

List all the Cost Centers/Cost Center Hierarchies to which you need to be given access
Copy your supervisor in the email.
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Introduction| Security and Access

™ -
W University of Virginia Announcements / 06.06.22 Adaptive_FY22_Announcement.him| i UNIVERSITY s VIRGINIA Working Budget v @ El

06.06.22 Adaptive_FY22_A t.html

UVA FINANCE| Adaptive Updates and Resources

ccess 06/02/2022 - May 2022 Actuals and Cross Funding are now available.

06/06/2022 - Adaptive Updates
Important Dates

FY2023-O Budget Version - The FY2023-0 Budget version snapshot has been completed.
06/02/2022 - Adaptive Updates

aTeChnical Assistance May Data - Actuals and Cross funding for IMay 2022 are now available.

05/02/2022 - Adaptive Updates

April Data - Actuals and Cross funding for April 2022 are now available.

04/04/2022 - Adaptive Updates

July 1, 2022 - Adaptive 3.0 Go Live

9 Helpful Tips

Add Reports to Favorites

For ease of access to frequently used reports, right click on a report within the
Reports menu, click on Add to Favorites. The report will now show in the

Favorites folder. March Data - Actuals and Cross funding for March 2022 are now available.
Reports in Folder Favorites” 04/03/2022 - Adaptive Updates
r::n:m Yo Actuals by Fund Sources March 2022 Data - IMarch 2022 actuals and cross funding are delayed due to several data issues. Please check by lunch time on 04/04/2022 for an update.
00 03/02/2022 - Adaptive Updates
Links

February Data - Actuals and Cross funding for February 2022 are now available.

02/17/2022 - Adaptive Updates

Budget Portal

Adaptive Refresh Materials

EST Website The Project Owning Org has been removed as a visible columm in the input sheets. Project Owning Org is not being used for FDM Mapping. If you have any questions, please email vpf-
— bireporting@virginia.edu.

02/14/2022 - Adaptive Updates

UVA Resource Page

Right click on links and click on “Open link in new tab”
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Introduction| Security and Access

Levels CC1338 WS-Administration & Strategic Initiatives ~

Levels Search

Name

v Top Level -
v - CCHOO0OZ President
»  CCHOOD4 PR-President
»  CCHOB847 Balance Sheet
v  CCHO960 WS-College at Wise
CCHO956 WS-Chancellor
CCH0954 WS-VC Enrollment Management
CCHO953 WS-VC Finance
CCHO958 WS-VC Economic Development and Engagemen
» - CCHO951 WS-VC Economic Development and Engagem
v . CCHO944 WS-Economic Development
CCH1352 WS-Community Development
CCHO929 WS-Economic Development
CCH1360 WS-Government Relations
CCH1367 WS-Oxbow
CCH1351 WS-Community and Business Developm
CCH1367 WS-HAI
CCH1348 WS-Career Services
CCH1341 WS-Administration
v - CCH1375 WS-Administration
CC1338 WS-Administration & Strategic Initiati
CCH1375 WS-Administration (Only)
CCH1341 WS-Administration (Only)
CCHO944 WS-Economic Development (Only)
CCHO951 WS-VC Economic Development and Engage
CCHO0958 WS-VC Economic Development and Engagem

4 ¥ ¥ wr
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» - CCHO957 WS-VC for Student Affairs -
!Lll.l,l!q IRGINIA UVAFinance



Introduction| Security and Access

MYFP Parameters and CAGR

Select Budget thru Time Jun-2022 ~  Select Base Budget (Defaults to FY22 Budget) FY22 Budget »~ Select Budget for Forecast (Defaults to Working Budget) Working Budget

Select Activity Cluster Activity Cluster ~  Select Activity Center Activity_Center » Select Level (Cost Center) | CCHO730 SW-SW VA H Ed Ctr v Select Fund Source Group 2 Fund Source Group 2 v

Select Fund Fund » Select Gift Grant Designated Gift Grant Designate Q Ssearch unction Function » Select Activity Activity v

Select Assignee Assignee v Select Location Location v Select Lo3 Name
> CCHI1361 WS-HAI -

»  CCH1348 WS-Career Services
v CCH1341 WS-Administration
¥ CCH1375 WS-Administration
CC1338 WS-Administration & Strategic |...
CCH1375 WS-Administration (Only)
CCH1341 WS-Administration (Only)
CCHO0944 WS-Economic Development (Only)
CCHO0951 WS-VC Economic Development and Engagem...
CCHO958 WS-VC Economic Development and Engagement (...

»  CCHO957 WS-VC for Student Affairs

7
[l

Select parameters and run to view the report

|/ Show All Parameters \\
o )
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Adaptive Planning| Input Sheets

Faoulty & PRS Workforee Planning Faculty Workforce Planning Faculty (have positions)

Staff Workforce Planning Staff Workforce Planning University and Classified Staff (have positions)
Wage Planning Wage Planning Wage employees (employees without a position)
RS T Non-Compensation Input All non-personnel related expenses

HSNSnESpe Revenue Input All revenue planning

fransters Transfers All transfers data

777777777777777 Reference Sheets————-——-

HCM Reference Data

Internal Debt Service Payments

Central Allocations - Sources

Revenue: Foundation Data

Revenue: Fundriver Data

Fund Balance

Unit MYFP and Scenario Analysis Spend and Revenue Parameters

Scenario Planning - Out Year Expense Activity

Scenario Planning - Out Year Revenue Activity

Request

Compensation Requests

Non-Comp Requests U bAFinanCe




Adaptive Planning | Reference Sheets
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777777777777777 Input Sheets———--———
Faculty & PRS Workforce Planning
Staff Workforce Planning

Wage Planning
Non-Compensation Input
Revenue Input

Transfers

——————————————— Reference Sheets————-—-—— Sheet Name Purpose

RS R HCM Reference Data HCM data loaded into Adaptive by position
it e Internal Debt Service Reference sheet with debt payments loaded from
Central Allocations - Sources Treasury

Revenue: Foundation Data Central Allocations Reference sheet for centrally loaded data
SOOI TR Revenue: Foundation Data Reference sheet for foundation data

““““““““ AR, PR Revenue: Fundriver Data Reference sheet for fundriver data

Fund Balance

Unit MYFP and Scenario Analysis Spend and Revenue Parameters

Scenario Planning - Out Year Expense Activity

Scenario Planning - Out Year Revenue Activity

Request

Compensation Requests

Non-Comp Requests U bAFinance




Adaptive Planning| MYFP and Scenario Planning Sheets
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Faculty & PRS Workforce Planning
Staff Workforce Planning

Wage Planning
Non-Compensation Input
Revenue Input

Transfers

777777777777777 Reference Sheets———-——-
HCM Reference Data

Internal Debt Service Payments
Central Allocations - Sources
Revenue: Foundation Data

Revenue: Fundriver Data

——————————————— MYFP and Scenario Planning-——--——-—-——-- Sheet Name Purpose

Fund Balance Fund Balance Calculation sheet for beginning and ending
, , , balances
Unit MYFP and Scenario Analysis Spend and Revenue Parameters
T . Unit MYFP and Scenario Analysis Spend and Sheet to enter in university parameter overrides.
g - Out Year Expense Activity X X X :
Revenue Parameters Option to enter in scenario modeling parameters
Scenario Planning - Out Year Revenue Activity
Scenario Planning - Out Year Expense Activity Dollar adjustments to budget for expenses
Request
Scenario Planning - Out Year Revenue Activity Dollar adjustments to budget for revenues

Compensation Requests

Non-Comp Requests U bAFinance




Adaptive Planning | Request Sheets

—-—-——Input Sheets———-———

Faculty & PRS Workforce Planning

Staff Workforce Planning

Wage Planning

Non-Compensation Input

Revenue Input

Transfers

——————Reference Sheets—————

HCM Reference Data

Internal Debt Service Payments

Central Allocations - Sources

Revenue: Foundation Data

Revenue: Fundriver Data

~——e—————MYFP and Scenario Planning——-——-—-
Fund Balance

Unit MYFP and Scenario Analysis Spend and Revenue Parameters
Scenario Planning - Out Year Expense Activity

Scenario Planning - Out Year Revenue Activity

iR

Non-Comp Requests Request sheet for non-compensation expenses

Compensation Requests

Non-Comp Requests Compensation Requests Request sheet for compensation expenses




Adaptive Planning | Overview of Sheets
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Faculty & PRS Workforce Planning

Staff Workforce Planning

Wage Planning

Non-Compensation Input

Revenue Input

Transfers

777777777777777 Reference Sheets———-——-

HCM Reference Data

Internal Debt Service Payments

Central Allocations - Sources

Revenue: Foundation Data

Revenue: Fundriver Data

Fund Balance

Unit MYFP and Scenario Analysis Spend and Revenue Parameters

Scenario Planning - Out Year Expense Activity

Scenario Planning - Out Year Revenue Activity

Request

Compensation Requests

Non-Comp Requests

Faculty Workforce Planning
Staff Workforce Planning
Wage Planning

Non-Compensation Input

Sheet Name Purpose

Faculty (have positions)
University and Classified Staff (have positions)
Wage employees (employees without a position)

All non-personnel related expenses

Revenue Input
Transfers
HCM Reference Data

Internal Debt Service

Central Allocations
Revenue: Foundation Data
Revenue: Fundriver Data

Fund Balance

Unit MYFP and Scenario Analysis Spend and
Revenue Parameters

Scenario Planning - Out Year Expense Activity
Scenario Planning - Out Year Revenue Activity
Non-Comp Requests

Compensation Requests

All revenue planning
All transfers data
HCM data loaded into Adaptive by position

Reference sheet with debt payments loaded from
Treasury

Reference sheet for centrally loaded data
Reference sheet for foundation data
Reference sheet for fundriver data

Calculation sheet for beginning and ending
balances

Sheet to enter in university parameter overrides.
Option to enter in scenario modeling parameters

Dollar adjustments to budget for expenses
Dollar adjustments to budget for revenues
Request sheet for non-compensation expenses

Request sheet for compensation expenses




Adaptive Planning| Input Sheets: Compensation and Non-Compensation

fmt Compensation Input Sheets: Non-Compensation Input Sheet:
MENETE ———X
* Faculty & PRS
Examples:
o Staff
OTPS
- Wage - Undergraduate Financial Aid
Graduate Financial Aid
Utilities
Examples:

An unfilled position

A professor

A University Staff Salary Increase
Annual Work Periods for Faculty & PRS

Compensation expenses to a
spendable gift placeholder
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Adaptive Planning| Sheets Overview - Basic Navigation

@ UVA4 New sandbox - University of Virginia Anncuncements / 05.10.
g M e n u : Home Sheets

Sheets Overview

Assumptions Income Statement

Reports Input Sheet

Dashboards Faculty & PRS Workforce Planning
Announcements Staff Workforce Planning
Workflow Wage Planning

Support Non-Compensation Input
Revenue Input

Transfers

Recovery Management
—-————Reference Sheets—————
HCM Reference Data

Internal Debt Service Payments
Central Allocations - Sources
Revenue: Foundation Data
Revenue: Fundriver Data

—————-—MYFP and Scenario Plann...
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Adaptive Planning| Sheets Overview - Basic Navigation
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Adaptive Planning| Sheets Overview - Basic Navigation

Working Budget | v

| p

Versions Search

-
Mame -

» ] Actuals MNE]
fg# Default Version 0 lar
A FY2023-0 Test
ERFY22 W 01142022
R FY22 W 03072022
E FY2023-0
[ Working Budget
[ Working Budget w Fund
E FY22 W 05122022
[ Copy of Working Budget
f# FY22 Budget
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.l.l.l.l!q TRGINIA | UVAFinance



Adaptive Planning | Sheets Overview - Basic Navigation

. Levels CC1338 WS-Administration & Strategic Initiatives
L_.___l Version and Level:

| Levels Search |

Name

v - CCH0944 WS-Economic Development -
CCH1352 WS-Community Development
CCHO0928 WS-Economic Development
CCH1360 WS-Government Relations
CCH1367 WS-Oxbow
CCH1351 WS-Community and Business Developrm
CCH1367 WS-HAI
CCH1348 WS-Career Services
CCH1341 WS-Administration
v  CCH1375 WS-Administration
CC1338 WS-Administration & Strategic Initiati
CCH1375 WS-Administration (Qnly)
CCH1341 WS-Administration (Only)
CCHO944 WS-Economic Development (Only)
CCHO0951 WS-VC Economic Development and Engage
CCHO0958 WS-VC Economic Development and Engagem
CCHO957 WS-VC for Student Affairs
CCHO953 WS-VC and COO
CCHO955 WS-Advancement and Alumni Engagement
CCHO0958 WS-VC Econcomic Development and Engagemai
CCHO959 WS-Provost
CCHO960 WS-College at Wise (Only)
CCHOO003 CO-EVP-COQ
CCHO005 PV-EVP-Provost
CCHOB846 HS-EVP-Health System
CCH1159 IN-UVA Institutional
CCHO002 President (Only) -
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Adaptive Planning | Sheets Overview - Basic Navigation
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Adaptive Planning| Sheets Overview - Basic Navigation

DESC EdEMP ID Edros D SUPERVISORY ORGANIZATION (FUTURE RELEASE) EAGIFT GRANT DESIGNAT...
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Adaptive Planning| Sheets Overview - Basic Navigation

LINE_ITEM
Salaries University Staff |
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Adaptive Planning| Sheets Overview - Basic Navigation

REF: EMP START REF: EMP END REF: HCM SALARY REF: CURRENT YEAR ANNUAL SAL REF: NEXT YEAR ADJ % REF: NEXT YEAR SAL W ADJ
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Adaptive Planning| Sheets Overview - Basic Navigation

NOTES
05.31.22-TRAINING-ESP l
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Adaptive Planning| Sheets Overview - Basic Navigation

FY2022 FY2023 FY2024 FY2025 FY2026 FY2027 FY2028
50,000 50,000
50,000 50,000
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Adaptive Planning| Sheets Overview - Basic Navigation

DESC EAGIFT GRANT DESIGNATED | FUND I <:"ym| SOURCE GROUP 2 PROJECT PROGRAM EFunc..
FD0O02 Unrestricted Local Pearr=——=FB#0852 Private Unrestricted FNOO5 Co...

DN001237 WS-Local Operations

2= [ NIVERSITY :
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Adaptive Planning| Sheets Overview - Basic Navigation

Display Options
L_.___l Sheet Colu

Time Filter Rows Hide Columns

Select columns to hide them from view.

Hide Columns Selected

Name Code
Desc Desc

Fund Fund

Fund Source Group 2 Fund Source Group 2

Project Project
Program Program

Assignee Assignee

OJ0oo0ooood

Activity Activity

= Usversiry © VAR
gﬂ!q . ’AFinance
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Adaptive Planning| Sheets Overview - Basic Navigation

Assumptions Search

witing cells
Name Code g

Summer Pay Summer_Pay
Academic Year Academic_Year

Bi-Weekly Pay Period Bi_Weekly
Endowment Payout % Fayout
Endowment Growth % Growth

Summer Pay

©
| Cancel |
e 4

TRGINIA | UVAFinance
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Adaptive Planning| Sheets Overview - Basic Navigation

# [HELE. DESC

1  CC1858 W

2  CC1856 WS

3  CC1856 WS

4 | CC1855 W

5 CcC1

& cci1 [Clear

7 CC1

8 CCT

g oo Add 4 Rows
19 co Copy 4 Rows
11 cel

12 CCT Delete 4 Rows
13 cCl
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Adaptive Planning| Sheets Overview - Basic Navigation

L_.___l Adjusting Cell Values: . X
Adjust

Increase or decrease the overall value of a range of cells. Adjusting
replaces formulas.

() Distribute adjustment proportionally

FY2023  Erter Valus
(O Distribute adjustment evenly
10,000 |
5,000 | Eer Value
5,000 O Apply adjustment individually
12,101

Percent.. ¥

E

Increase v
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Adaptive Planning | Reports Navigation

I:__l Menu:

w University of Virginia ../ 06.06.22 Ada

Home Reports

Sheets Overview

Reports

Dashboards

Announcements

Processes

Workflow

Support

2= [ INIVERSITY )
!l..ll.l,l!q YI%EGISNIA UVAFinance



Adaptive Planning| Reports Navigation

|__.___| Menu: Reports
Add New «

Name 7
=l A [ 00. Quality Check
2 Ppersonal [] 01. Standard and BOV
[J 03 MYFP
8,, Shared
[] 05.Compensation
¢ Favorites [] 90. Development

Reusable

2= [ INIVERSITY )
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Adaptive Planning| Reports - Navigation

L_.___l Adding to Favorites:

Reports

Q  MYFP Parameters Go to Folder
Add New

-
I Add to Favorites I
Shared / Search Results

Add to Reusable Reports

All Name * ation
Send Notification

o p m )

Personal MYFP Parameters and CA red / 03. MYFP
Create Snapshot
s MYFP Parameters by Func  Find Snapshots red / 90. Develo
Share
MYFP Parameters by Func Modify red / 03. MYFP
s’  Favorites _
MYFP Parameters by Line red / 03. MYFP
Open in New Window
~>  Reusable o >
11 items
Properties
. e . P .
2= UNIVERSITY
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Adaptive Planning | Reports Navigation

L_.___l Running a Report:

MYFP Parameters and CAGR

Select Budget thru Time Jun-2022 v Select Base Budget (Defaults to FY22 Budget) FY22 Budget ~ Select Budget for Forecast (Defaults to Working Budget) Working Budget v

Select Activity Cluster  Activity Cluster »  Select Activity Center Activity_Center ~ Select Level (Cost Center) = CC1338 WS-Administration & Strategic Initiatives Select Fund Source Group 2  Fund Source Group 2 v

Select Fund Fund “ Select Gift Grant Designated Gift Grant Designated  Select Proje Q v Select Activity Activity v

Select Assignee Assignee v  Select Location Location v SelectLoan Loan v (e
»  CCHI1348 WS-Career Services
¥ CCH1341 WS-Administration

¥ CCH1375 WS-Administration

CCH1341 WS-Administration (Only)
CCHO944 WS-Economic Development (Only)
CCHO951 WS-VC Economic Development and Engagem...
CCHO958 WS-VC Economic Development and Engagement (..

»  CCHO957 WS-VC for Student Affairs

™ » _CCHO953 WS-VC and COQ

Select parameters and run to view the report

I// Show All Parameters \\|
o J
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Adaptive Planning| Reports - Navigation
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Adaptive Planning| Reports - Navigation

|______| Drillable Fields:

+ OTPS (Rollup)

OTPS (Uncategorized) - - - -

OTPS-Equipment - - - -

OTPS-Lease and Rents - - - -

I OTPS-Other A - - - - - - - 2500 2500 2500 2500
OTPS-Services Program - - - - - - - - - - -
OTPS-Supplies Project - - - - - - - - - - -
OTPS-Travel Request Mumber - - - - - - - - - - -

Total OTPS (Rollup) Revenue Category - - - - - - - 2,500 2,500 2,500 2,500

Scenario

Spend Category
Spend_and_Revenue_Category
Supervisory Organization

Transfer Cost Center

“= [ INIVERSITY )
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Workday | Budget Reports Overview

Workday Report Purpose

Budget FDM Report This report provides Line Item Detail of Financial or Position Plan Budgets.

This report summarizes Budget vs. Actuals data by Cost Center. Data is provided for Commitments + Obligations +
Actuals as well as the Original + Working Budget. This report provides Cost Center, Gift/Grant/Designated and
accounting worktags. This report can be filtered by worktags and the data is drillable.

Budget vs Actual by Cost
Center

This report shows beginning, current, and projected Fund Balance as well as a variance to budget by Assignee.
Data is provided for FYTD Actuals, Commitments + Obligations as well as the Original or Working Budget. This report
provides Assignee, Gift/Grant/Designated and accounting worktags. This report can be filtered by worktags and the
data is drillable.

Fund Balance by Assignee

This report provides a beginning year balance (Ledger 3999) and a roll-forward projected ending balance based
Fund Balance by Cost Center on FYTD Actuals, Obligations, and Commitments. It also includes the budget for FY variance analysis. It
includes Fund, Gift, Grant, and Designated detail.

This report provides Budget vs. Actual data by Position for both Job Management and Position Management
Position Budget vs Actual compensation expenses. Thisreport does not include revenue or non-compensation expenses. This report includes
an expansion hierarchy that allows drill-through by Cost Center, Employee and Spend Category.

This report provides Budget vs. Actual data by Employee. This report does not include revenue or non-
compensation expense data. This report can be filtered by worktag (i.e. Cost Center) to see all Employees or filtered by
a specific Employee. This report includes additional employee attributes such as Academic Track Type.

Position Employee Budget
vs Actual

This report summarizes Budget vs. Actuals data by Sources and Uses Line Items. Data is provided for
Commitments + Obligations + Actuals as well as the Original + Working Budget. This report can be filtered by Worktags
and the data is drillable.

Sources and Uses Budget vs
Actual with Balances
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Workday | Report Navigation

(Q Budget vs Actual by Cost Centel @)

Budget vs Actual by Cost Center
Report

2= [ INIVERSITY )
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Workday | Report Navigation

X

Budget vs Actual by Cost Center

Company * | x The Rector & Visitors of the =
University of Virginia
% Annual Budget by Period - =
Plan Structure = | % Annual Budget by Period - = | WDrking BUdgEt
Working Budget
Time Period % | X Current Period YTD - = BEEII'Ch
Period + | N = Annual Budget by Period -
Original Budget
Cost Center = o Annual Budget by Period -
Working Budget

Ledger Accounts and Summaries

Position Budget (Hierarchy) -

Worktags = Original
Position Budget (Hierarchy) -
Working
‘ Filter Name ‘

Position Budget (Job

Manage Filters Management) - Original
e Position Budget (Position
Management) - Original

n 7 Position Budget (Position
“=. [ NIVERSITY
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Workday | Report Navigation

Below are the key report functionalities in Workday:

e Sort - Sorting is a process of arranging data in a meaningful order (i.e., in Ascending or
——— Descending order) to analyze information more effectively.
— Filter - Filters can be used to narrow down data and view only required information in
=3 the report.
o o Prompt - Prompt is the filter criteria that displays when you run a report. It allows you
o to choose the filter criteria by which you would like to narrow down the information.
u Charts - Charts icon can be used to convert a data from a table format to a chart
I] a format or vice-versa. You can reset the data displayed as per your requirements.
v [ Download/Print - Download a report in a PDF or an Excel format. Once you export a
=1 == report in a PDF, you can print it easily using the print command.
Bl Change Selection - You can reset the initial parameters of the report. If you have

191 converted your data to a chart, this icon will also appear in the top right corner of the
chart, allowing you additional configuration options.
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Workday| Report Notifications

- Report Notification - When your report includes a huge volume of data, it might take a while for
Workday to generate the report.

— You will see a pop-up notification asking you if you would like to be notified when the report is
ready for you to view or if you would prefer to stay on the page and wait for the report results.

— You can choose the Notify me Later option and continue with other work. Once the report is
ready, you will receive a notification in Workday to view the report.

Processing your request, please wait.

Options
You can keep working while this runs in the background, and will be notified when

it's ready. You can also view your completed requests by searching for the My
Reports task or selecting My Reports from the main menu.

( i : ) ( Cancel )
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!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!

Workday Report Purpose

The Workday Actuals vs Budget app in UBI can be used to supplement the Adaptive and Workday budget reports. The
Workday Actuals vs Budget app contains the financial budgets, obligations and commitments, and actuals. All will be updated nightly. UBI allows

users more flexibility to customize reports to meet their units specific reporting needs and use of the various FDM
worktags.
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UNIVERSITY BUSINESS INTELLIGENCE

UBI LOGON TRAINING UBI COMMUNITY GET STARTED & CONTACT IRA HOME

HOME / UBI LOGON

UBI Logon

UBI User Hub

The primary way to access UBI is through the UBI User Hub. The User Hub provides a central place for all modules

and apps in UBI as well as basic information on those modules.
You can access the User Hub here: https://ubihub.admin.virginia.edu

Guidance on using the User Hub can be found in the UBI Community.

Access modules and apps through the individual system:
UBI Reporting
UBI QlikView Access Point ( click to access modules)

UBI Analytics

UBI QlikSense Hub ( click to access modules)
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E‘ @ UBIUserHub

Analyze
Sheet v

Q & iz o

F=a

No selections applied

Your Apps, UBI Field Mapping

Q. App/Module Q. Subject Area Q. App_Owner
Accounts Receivable.gqvw Administration UBI Central
Adaptive Budget Conversion Tool Admission Audit

AP Reporting.qvw AP - Accounts Payable Batten School

Audit Kanban FY2822

Batten Admissions Dashboard Click on Link to open UBI module in new tab

Link (Use App/Module filter to

Batten Communications Dashboard Q
Search)

Batten Enrollment Status N
Accounts Receivable.qvw

Batten Monthly Budget Updates
Budget Development.qvw
BudgetUVA Audit.gvw

Building Utility Costs AP Reporting.quw
Career Center Dashboard

Career Services and Communications Student F... Budget Development.qvw
Charge Capture Audit
COVID-19 Dashboard BudgetUVA Audit.qvw

CTE Student Dashboard

Building Utility Costs

y N
Ak UNHERSITY

Narrate

Storytelling

All applications are up to date.

All UBI Modules/Apps that you can access

Q

Description

Aging Reports show balances due on all
invoices/transactions, broken down by age as
the invoices/transactions move through the
collections process. Activity Reports show
payment applications and credit memo creation.
Invoice reports provide transaction details.
Accounts Receivable Data.

Allows users to review invoice & voucher details
and payments, as well as limited vendor
information. Accounts Payable details.

Review Original and/or Revised budget
development entries as well as Budget Cross
Funding detail and various UFM mapping tables.

Review entries made to the BudgetUVA
webform, for audit purposes.

Provides a monthly overview and trends of

App_Platf...
UBI Reporting

UBI Reporting

UBI Reporting

UBI Reporting

UBI Analytics

Reloa...

Q Overn..

l [~ H 57 Duplicate | YourApps,UBIFieldM..., 2 ‘ < | > ‘

i Selections

Bl

Q. Cookbook Flag

Available

Mot Available

ON TIME

UBI Fields and Definitions

Select a field name below to display the module(s) in which it's used.

Field Name

Amt Applied

Amt Credited

Amt In Dispute

Amt Received

Amt Total Revenue Amt
AR Letter Address1

AR Letter Address?2

AR Letter Address3

AR Letter Addressd

AR Letter Base Currency Code
AR Letter City

AR Letter Country

AD | otia oo oo

Q App/Module
rF Y

Accounts Receivable.qvw
Accounts Receivable.gvw
Accounts Receivable.gvw
Accounts Receivable.qvw
Accounts Receivable.gvw
Accounts Receivable.qvw
Accounts Receivable.gvw
Accounts Receivable.gvw
Accounts Receivable.qvw
Accounts Receivable.gvw
Accounts Receivable.gvw

Accounts Receivable.qvw

Link to Data
Q Cookbook

Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available
Not Available

UVAFinance
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