
Internal Controls Assessment for Business Units – Policies and Resources 

Sec�on 1: Basic Financial Management 

FIN-021: Internal Control 

IRM-003: Data Protec�on of University Informa�on 

IRM-004: Informa�on Security of University Technology Resources 

University Code of Ethics and Mission Statement 

University Policy Directory 

Faculty Handbook 

FIN-023: Reconciling Unit Accoun�ng Records 

GOV-002: Repor�ng and Inves�ga�on of Fraudulent Transac�ons 

Office of Property & Liability Risk Management 

FIN-006: Insurance Coverage 

FIN-036: Signatory Authority for Execu�ng University Contracts 

The Office of the University Counsel - FOIA  

Conflict of Interest 

FIN-054: Employee Obliga�on to Report Poten�al Conflicts of Interest 

GOV-004: Use of the University’s Federally Registered Trademark 

SEC-037: Access Privileges and the Return of University Property 

FIN-031: Preven�on, Detec�on, and Mi�ga�on of Iden�ty The� 

Informa�on Security  

UVA Finance 

University Audit 

Sec�on 2: Financial Management – Handling of Cash 

FIN-016: Receiving and Deposi�ng Cash and Other Monetary Instruments 

FIN-037: Governance and Compliance Requirements for Payment Card Ac�vi�es 

University Payment Card Services 

Sec�on 3: Financial Management – Billing and Accounts Receivable 

FIN-049: Revenue Genera�ng Ac�vi�es 

FIN-005: Extension and Collec�on of Credit 

https://uvapolicy.virginia.edu/policy/FIN-021
https://uvapolicy.virginia.edu/policy/IRM-003
https://uvapolicy.virginia.edu/policy/IRM-004
https://www.virginia.edu/statementofpurpose
https://uvapolicy.virginia.edu/
https://provost.virginia.edu/faculty-handbook
https://uvapolicy.virginia.edu/policy/FIN-023
https://uvapolicy.virginia.edu/policy/GOV-002
https://uvafinance.virginia.edu/risk-management-1
https://uvapolicy.virginia.edu/policy/FIN-006
https://uvapolicy.virginia.edu/policy/FIN-036
https://universitycounsel.virginia.edu/foia
https://compliance.virginia.edu/coi
https://uvapolicy.virginia.edu/policy/FIN-054
https://uvapolicy.virginia.edu/policy/GOV-004
https://uvapolicy.virginia.edu/policy/SEC-037
https://uvapolicy.virginia.edu/policy/FIN-031
https://security.virginia.edu/
https://uvafinance.virginia.edu/
https://audit.virginia.edu/
https://uvapolicy.virginia.edu/policy/FIN-016
https://uvapolicy.virginia.edu/policy/FIN-037
https://uvafinance.virginia.edu/resources/what-payment-card-services
https://uvapolicy.virginia.edu/policy/FIN-049
https://uvapolicy.virginia.edu/policy/FIN-005


FIN-032: Collec�ng, Repor�ng, and Remi�ng Virginia Sales Tax 

Sec�on 4: Financial Management – Pety Cash 

FIN-040: Managing Pety Cash Funds 

FIN-041: Managing Pety Checking Accounts 

FIN-042: Managing Change Funds 

Sec�on 5: Financial Management – Procurement 

FIN-030: Purchases of Goods and Services 

FIN-044: Use of the University Travel and Expense Card 

FIN-023: Reconciling Unit Accoun�ng Records 

FIN-020: Establishing and Managing Bank, ATMs, and Other Financial Ins�tu�on Accounts for University 
Funds 

FIN-038: Receiving Goods and Services and Timely Disbursement of University Funds 

FIN-050: Recording and Deposi�ng Expenditure Credits 

IRM-005: Coordina�on and Approval of Telecommunica�on Services 

Travel & Expense Cardholder Review 

University Travel and Expense Card 

Sec�on 6: Financial Management – Gi�s 

EXT-008: Acceptance, Receipt and Acknowledgement of Gi�s 

EXT-006: Solicita�on and Acceptance of Gi�s of Real Property, Life Insurance, Tangible Personal Property 
(Including Fine Art), and Intangible Personal Property 

FIN-018: Gi�s of Securi�es 

UVA Finance – Gi�s & Endowments 

University Advancement Services (UAS) 

Sec�on 7: Financial Management – Tax 

FIN-035: Academic Approval and Signatory Authority for Academic Program Agreements 

FIN-036: Signatory Authority for Execu�ng University Contracts 

FIN-049: Revenue Genera�ng Ac�vi�es 

Virginia Tax Bulle�n 16-3 

BOV-015: University of Virginia Debt Policy, Sec�on V. Por�olio Management 

https://uvapolicy.virginia.edu/policy/FIN-032
https://uvapolicy.virginia.edu/policy/FIN-040
https://uvapolicy.virginia.edu/policy/FIN-041
https://uvapolicy.virginia.edu/policy/FIN-042
https://uvapolicy.virginia.edu/policy/FIN-030
https://uvapolicy.virginia.edu/policy/FIN-044
https://uvapolicy.virginia.edu/policy/FIN-023
https://uvapolicy.virginia.edu/policy/FIN-020
https://uvapolicy.virginia.edu/policy/FIN-020
https://uvapolicy.virginia.edu/policy/FIN-038
https://uvapolicy.virginia.edu/policy/FIN-050
https://uvapolicy.virginia.edu/policy/IRM-005
https://suppliers.uvafinance.virginia.edu/resources/active-cardholder-search
https://uvafinance.virginia.edu/payments-expensing/te-card
https://uvapolicy.virginia.edu/policy/EXT-008
https://uvapolicy.virginia.edu/policy/EXT-006
https://uvapolicy.virginia.edu/policy/EXT-006
https://uvapolicy.virginia.edu/policy/FIN-018
https://uvafinance.virginia.edu/financial-reporting-accounting/gift-endowments
https://giving.virginia.edu/contact/uas
https://uvapolicy.virginia.edu/policy/FIN-035
https://uvapolicy.virginia.edu/policy/FIN-036
https://uvapolicy.virginia.edu/policy/FIN-049
https://www.tax.virginia.gov/laws-rules-decisions/tax-bulletins/16-3
https://uvapolicy.virginia.edu/policy/BOV-015


UVA Standard Service Terms and Condi�ons 

UVA Finance – Tax Compliance 

Sec�on 8: Financial Management – Sponsored Programs 

RES-009: Solicita�on, Clearance, Acceptance and Ongoing Management of Sponsored Programs 

FIN-027: Payroll Alloca�on Confirma�on on Sponsored Programs 

FIN-028: Minimum Effort on Sponsored Programs 

FIN-051: Proposing and Managing Cost Sharing on Sponsored Programs 

FIN-017: Consistent Treatment of Sponsored Program Costs 

FIN-021: Internal Control 

FIN-009: Facili�es & Administra�ve Rate Applica�on and Excep�on Process 

FIN-003: Management of Sponsored Program Awards in a Budget Deficit 

Office of Sponsored Programs (OSP) 

OSP Procedure: Outgoing Subawards and Subrecipient Monitoring  

Uniform Administra�ve Requirements, Cost Principles, and Audit Requirements for Federal Awards, 2 
CFR 200 (Uniform Guidance)  

Sec�on 9: Financial Management – Asset Management 

PRM-017: Use of University Facili�es or Property and Limits on Direct Solicita�on and Adver�sing 

PRM-011: Use of Working Time and University Equipment for Personal or Commercial Purposes 

FIN-034: Accoun�ng Requirements for Equipment Assets 

FIN-052: Fixed Assets Accoun�ng and Repor�ng of Equipment Acquired for Sponsored Programs 

FIN-021: Internal Control 

Business Assets & Cost Recovery – Accoun�ng for Business Assets 

Sec�on 10: Decora�ve Art 

EXT-006: Solicita�on and Acceptance of Gi�s of Real Property, Life Insurance, Tangible Personal Property 
(Including Fine Art), and Intangible Personal Property 

Sec�on 11: Personnel Management 

HRM-031: Paid Leave for University Staff Employees 

HRM-038: Faculty Leaves 

HRM-033: Employment of Professional Research Staff 

https://uvafinance.virginia.edu/sites/uvafinance/files/2022-09/UVA_STC.pdf
https://uvafinance.virginia.edu/tax-compliance
https://uvapolicy.virginia.edu/policy/RES-009
https://uvapolicy.virginia.edu/policy/FIN-027
https://uvapolicy.virginia.edu/policy/FIN-028
https://uvapolicy.virginia.edu/policy/FIN-051
https://uvapolicy.virginia.edu/policy/FIN-017
https://uvapolicy.virginia.edu/policy/FIN-021
https://uvapolicy.virginia.edu/policy/FIN-009
https://uvapolicy.virginia.edu/policy/FIN-003
https://research.virginia.edu/compliance/office-sponsored-programs
https://research.virginia.edu/office-sponsored-programs/outgoing-subawards-and-subrecipient-monitoring
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://uvapolicy.virginia.edu/policy/PRM-017
https://uvapolicy.virginia.edu/policy/PRM-011
https://uvapolicy.virginia.edu/policy/FIN-034
https://uvapolicy.virginia.edu/policy/FIN-052
https://uvapolicy.virginia.edu/policy/FIN-021
https://uvafinance.virginia.edu/business-assets-cost-recovery/accounting-business-assets
https://uvapolicy.virginia.edu/policy/EXT-006
https://uvapolicy.virginia.edu/policy/EXT-006
https://uvapolicy.virginia.edu/policy/HRM-031
https://uvapolicy.virginia.edu/policy/HRM-038
https://uvapolicy.virginia.edu/policy/HRM-033


DHRM Policy 4.10, Annual Leave (Classified Employees) 

HRM-046: Over�me Management for Non-Exempt Employees 

DHRM Policy 3.15, Over�me Leave (Classified Employees) 

Academic Onboarding Checklist for Managers 

Onboarding Checklist and Resource Guide for New Hires 

New to UVA IT Checklist 

Academic O�oarding Checklist for Managers 

Timely Termina�ons Process for Managers 

O�oarding Checklist for Faculty 

IT Checklist for Leaving UVA 

Sec�on 12: Informa�on Security and Records Management 

IRM-017: Records Management 

University Records Management Office 

IRM-003: Data Protec�on of University Informa�on 

IRM-004: Informa�on Security of University Technology Resources 

IRM-002: Acceptable Use of the University’s Informa�on Technology Resources 

Informa�on Security Risk Management Standard 

Informa�on Security Risk Management Procedures 

Report an Informa�on Security Incident  

Protec�on of Highly Sensi�ve Data Standard 

Protec�on of Highly Sensi�ve Data Procedure   

 

 

 

 

https://www.dhrm.virginia.gov/docs/default-source/hrpolicy/pol4_10-annual-leave-effective-011023.pdf
https://uvapolicy.virginia.edu/policy/HRM-046
https://web1.dhrm.virginia.gov/itech/hrpolicy/pol3_15.html
https://hr.virginia.edu/sites/default/files/TALENT%20COE/Talent%20Dev/Onboarding%20%26%20GFS/Onboarding_Checklist_for_Managers.pdf
https://hr.virginia.edu/sites/default/files/TALENT%20COE/Talent%20Dev/Onboarding%20%26%20GFS/Onboarding%20Checklist%20%26%20Resource%20Guide%20for%20New%20Hires-ACADEMIC%20DIVISION%202.pdf
https://virginia.service-now.com/its/?id=itsweb_kb_article&sys_id=4bfbe33cdbde5f405bce5478dc9619ff#employee
https://hr.virginia.edu/sites/default/files/PDFs/Manager%20Offboarding%20Checklist%2012-10-2020.pdf
https://hr.virginia.edu/sites/default/files/TALENT%20COE/Talent%20Dev/Onboarding%20%26%20GFS/Timely%20Terminations%20in%20Workday.pdf
https://hr.virginia.edu/sites/default/files/TALENT%20COE/Talent%20Dev/Onboarding%20%26%20GFS/Faculty-Departure-Checklist-07.02.2020.pdf
https://virginia.service-now.com/its/?id=itsweb_kb_article&sys_id=ce43920bdb8313c06d905638dc9619aa
https://uvapolicy.virginia.edu/policy/IRM-017
https://recordsmanagement.virginia.edu/
https://uvapolicy.virginia.edu/policy/IRM-003
https://uvapolicy.virginia.edu/policy/IRM-004
https://uvapolicy.virginia.edu/policy/IRM-002
https://security.virginia.edu/information-security-risk-management-standard
https://security.virginia.edu/information-security-risk-management-procedures
https://security.virginia.edu/report-information-security-incident
https://security.virginia.edu/protection-highly-sensitive-data-standard
https://security.virginia.edu/protection-highly-sensitive-data-procedure

