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Sponsored Program-Funded Capital Equipment Fabrication Request
PART 1: PROPOSAL STAGE
A fabricated asset is an asset that is constructed, assembled, or manufactured internally rather than purchased as a finished product from a supplier, per FIN-052. If you have a fabricated asset, then the related salaries, benefits, supplies and materials and/or services may be acceptable costs. 
Proposal Information - Completed by Department:
	Proposal ID: 
Click or tap here to enter text.
	Short Name of Equip. being Fabricated: 
Click or tap here to enter text.

	Principal Investigator (PI): 
Click or tap here to enter text.
	Responsible Department/Cost Center: 
Click or tap here to enter text.

	Reason for Fabrication & Description of Resulting Equipment: 
Click or tap here to enter text.




Determination of Fabrication Equipment to be a Capital/Fixed Asset
The PI is responsible for answering the questions below. If all four criteria are checked yes, the asset may be budgeted as fabrication in the proposal. If any of the questions are marked no, it cannot be budgeted as fabrication. If you are unsure about any of the criteria below, please talk with your research administrator or contact Fixed Assets. It is important to budget and correctly identify fabrication at proposal stage.

	YES
	NO
	

	☐ 	
	☐	The cost of the fabricated equipment is anticipated to be a minimum of $10,000 upon completion.

	☐
	☐	The fabricated equipment is anticipated to have a useful life of greater than one year.

	☐ 	
	☐	Based on standard sponsor regulations and the sponsor solicitation, it is anticipated that the fabricated equipment will be titled to or owned by UVA, and the fabricated equipment is not intended to be a deliverable to the sponsor.  Note: fabricated equipment that is a deliverable under the award is generally owned by the sponsor.

	☐ 	
	☐	The fabricated equipment will function as a standalone item or as integral part of a larger UVA-owned system.



By signing this form, I am certifying that the information above is true and accurate:
	
Instructions to Department: The PI will need to right-click on the signature line above to add their signature. Once signed, upload this form to the Proposal prior to submitting for Specialist Review.	
Sponsored Program-Funded Capital Equipment Fabrication Request
PART 2: AWARD STAGE
No expenses for fabricating capital equipment will be allowed until this form has been approved as indicated in the FIN-052 policy. Do not use Equipment Capital spend categories for fabrication costs to the subgrant but use Supplies or Equipment Non-Capital spend categories. Following approvals, all purchase requisitions MUST refer to the fabricated asset name (FAB+ subgrant Worktag) in the internal memo field or they will be disallowed.

Award Information - Completed by Department:
	AWD ID: 
Click or tap here to enter text.
	Grant Worktag with funds to transfer: 
Click or tap here to enter text.

	Amount of funds to transfer to fabrication GR: 
Click or tap here to enter text.
	Projected date when equipment will be placed in service: 
Click or tap here to enter text.

	Estimated total cost when finished: 
Click or tap here to enter text.
	Estimated useful life (# of years):
Click or tap here to enter text.



By submitting this form to OSP, the Department is confirming that the information remains true and accurate:
☐ Part 1 remains correct or has been updated to reflect accurate information
☐ The internal budget transfer spreadsheet is attached 

Instructions to Department: After the primary award is created, it is the PI and department’s responsibility to submit an AMR with the completed Part 1 and Part 2 of this form, including  the internal budget transfer spreadsheet, to request creation of the fabrication grant worktag. 

To be completed by OSP:
Fabrication Asset Worktag: FAB- Click or tap here to enter text.
Instructions to OSP: Confirm the allowability of fabrication in the sponsor award and confirm UVA will retain title to the fabricated equipment. Approve the AMR and create a modification for the creation of the fabrication GR. Upon approval of the modification, return the completed form to the Department and Fixed Assets using the Send Email functionality.


Sponsored Program-Funded Capital Equipment Fabrication Request
PART 3: POST-AWARD STAGE
Upon Completion of Fabrication, the PI must provide the following information to Fixed Assets to create the asset.

Location of Equipment - Completed by Department:
	Address:
Click or tap here to enter text.

	☐ On-grounds
☐ Off-grounds*
	Building #: 
Click or tap here to enter text.

	Floor #: 
Click or tap here to enter text.
	Room #: 
Click or tap here to enter text.

	Asset Coordinator: 
Click or tap here to enter text.
	Total costs in GR to be applied to Asset: 
Click or tap here to enter text.


* If off-grounds, provide full address and P2 form (Off-Grounds Capital Equipment Certification).

By submitting this form to Fixed Assets, the Department is confirming that the information remains true and accurate:
☐ Parts 1 and 2 are attached and remain correct, or have been updated to reflect accurate information

Instructions to Department: Submit to Fixed Assets (via email to Matthew Carter: mdc6s@virginia.edu)  with the completed Parts 1-3, and if applicable, the P2 form.


To be completed by Fixed Assets:
Placed in Service Date: Click or tap here to enter text.
Tag #: Click or tap here to enter text.
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